Department of History

University of Arizona
The following outline of requirements lists all of the elements essential to a complete syllabus, as determined by the University of Arizona Faculty Senate.  Faculty will draft their own syllabi independently, but are encouraged to copy verbatim or provide a link to the elements which are marked with an *asterisk.  

The syllabus for a new course proposal must include all of the elements listed below.
Mandatory Syllabus Provisions 

(adopted Fall 2012)

The syllabus must be distributed (either in hard copy or online) during the first week of classes, and a hard copy, available to students, must be kept in the department office for one year. For a formal statement of University syllabus policy, adopted Summer 2005, please see: http://policy.arizona.edu/sites/default/files/Undergraduate%20Course%20Syllabus%20Policy.pdf
Instructor’s Name
Office Number

Telephone Number

Email Address

Office Hours

Course Objectives and Learning Outcomes

Required Texts
Additional Required Materials

Required Extracurricular Activities
Notification of Materials Some Students May Deem Offensive

(Such a statement is not mandatory but may be included if deemed necessary by the instructor.)

Number of Required Examinations and Papers

Grade Policies

*Policies against Plagiarism:

Plagiarism and cheating will not be tolerated.  All assignments performed for this course must be original and must be performed individually unless otherwise noted.  Every incident of academic dishonesty will be strictly punished.  The history department mandates that academic dishonesty be punished by a failing grade for the course. Additional sanctions may include a permanent record on your academic transcript and suspension or expulsion from the university. For more information on UA policies concerning academic integrity, please see: http://deanofstudents.arizona.edu/codeofacademicintegrity
Absence Policies
*Statement on Excused Absences:

All holidays or special events observed by organized religions will be honored for those students who show affiliation with that particular religion.  Absences pre-approved by the UA Dean of Students (or Dean’s designee) will be honored. 
*Notification Regarding Disability:

It is the University’s goal that learning experiences be as accessible as possible.  If you anticipate or experience physical or academic barriers based on disability, please let me know immediately so that we can discuss options.  You are also welcome to contact Disability Resources (520-621-3268) to establish reasonable accommodations.  Please be aware that the accessible table and chairs in this room should remain available for students who find that standard classroom seating is not usable.  
(For the Disability Resource Center’s statement on syllabi, please see:

http://drc.arizona.edu/faculty-staff/syllabus-statement)

*Policies Regarding Expected Classroom Behavior

(As pertains, for example, to the use of cell phones in class.)

*Policies against Threatening Behavior by Students:

Threatening behavior—including any statement, communication, conduct, or gesture that causes a reasonable apprehension of physical harm to a person or property—will not be tolerated. Sanctions may include suspension, expulsion, arrest, and criminal prosecution. For more information on UA policies concerning threatening behavior, please see: http://policy.web.arizona.edu/threatening-behavior-students
*Notification Regarding Amendments to Syllabus: 
(This statement is permitted but not mandatory.)

Information contained in the course syllabus, other than the grade and absence policies, may be subject to change with reasonable advance notice, as deemed appropriate by the instructor.

Additional Information Recommended for General Education Courses:

Course Title and Number


Description of Course


Location and Times


Names of Teaching Assistants (if applicable)


Web Information (including course homepage and instructor homepage)


Topics


Course Methodology


Teaching Format


Required/Recommended Knowledge


Assignment/Testing Schedule/Due Dates


Assignment Format


Bibliography


Confidentiality of Student Records: http://www.registrar.arizona.edu/ferpa/default.htm
(For General Education Course Syllabus Guidelines, please see:

http://www.gened.arizona.edu/content/course-syllabus-guidelines)
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